TOTAL ASSET MANAGEMENT SYSTEM (TRRSCUREMENT MODULE

@ Air Selangor USER GUIDE
£ MODULH: SUPPLIER PORTAL Version2.0/August2019

4.3: HOW TO MANAGE SUPPLIER PROFILE

a) Supplier Portal is a platform to receive and response inquiry (RFQ/Tender) from Air Selangor.

b) Besides, it is a platform fdRegistered Venddo manage and monitor procurement to payment
process.

c) Other than that, Registered Vendorcould manage or update their compan§ drofile by
themselves [E.gOrganization details, Tax Identifiers, Addresses)t&ts, Bank Information,
Business Classifications (certificates expiry, renewal, addition) and Products/Services offered to

Air Selangdr
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1.0 Log In toAir SelangoBupplier Portal

1.2 Go tothe Supplier Portahttps://egek.login.apl.oraclecloud.com/enter yourUser IDand Password

Note: Please use Forgot Password function to retrieve forgotten user ID & Password.

SIGN IN
ORACLE APPLICATIONS CLOUD

ORACLE'

(CHpHTGING) 2011, 2015, Oracie andics 13 SMISMES. A rghts rserved

1.3 Option forForgot Passwordunction toretrieve forgottenUser ID& Password

SIGN IN
ORACLE APPLICATIONS CLOUD
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2.0 Once Log In, please navigateManage Profilesub-menu

2.1 Click Supplier Portaln the dashboard.
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&
.
I ! ® 6
Bui iy Vencon LS:ph:PD_ﬂal-l Social Getting Started
. . . O 0O
o Employee News
o My Flags
2.2 Under sectionmasksand menuCompany ProfilepleaseclickManage Profile
¢ .o
- — oo 3
Supplier Poral
Taiki o =
"II_' Requiring Attertion Rucant Activity Trasnsde Son R
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I Company Profile |
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P Manage Profile |
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3.0 Please review youtompany Profile

3.1 Organization Details

Company Profile

Oiganiration Details] Tax Identifiers  Adéresse:

4 General
ABCD SUPPLIER SDN BHD

4 |dentification

4 Corporate Profile

4 Financial Profile

Edit | Dane

3.2 Tax ldentifiers

Company Profile

4 Income Tax

4 Transaction Tax

Edit | Dane
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3.3 Addresses

3.4 Contacts

Company Profile
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3.5 Payments (and Bank Information)
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3.6 Business Classifications

: ¢ 0 (3.3p1.aracl L @
ARR QA & D
Company Profile Edit  Dgne
Classification Subclassification  Status Certifying Agency g;’;""c:"""i"g Certificate Start Date Expiration Date  Attachments Notes  Proviceasy  gorfimed
3.7 Products and Services
s @
AIR wems @ O D :
Company Profile Edt Do
w e
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4.0 If there is any information yoneedto edit / add / delete, please clidkdit button andproceed withYes

18] Marage rofe - Suppierfomal x| o

€ >CcqO &

AZR psmr B D

?_adtctrlstate=1 0534001 244

4 General

Company  ABCD SUPPLIER SDN BHD Tax Organization Type Corporation
Supplier Number 10610

Status  Active
Supplier Type Procurement

Attachments Nons.
4 |dentification

D.UN-S Number National Insurance Number
Customer Number Corporate Web Site
SIC
4 Corporate Profile
Yot Established Chiof Exscutive Title
Mission Statement

Chief Executive Name

Principal Title
Year Incorporated

4 Financial Profile

Current Fiscal Year's Potential Revenue

Principal Name

Profarred Functional | Currency

Fiscal Year End Month

- B X
Qv @ :

ov &

A\ Warning x

POZ:2130390Making edits will create a change request for the profile. Do you want to confinue?

Yes  No
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5.0 Proceed to any o€ompany Profile Categotthat you need to edit / add / delete.

5.1 Organization Detailg amend relevant fielt

x o+ =
a w @ :

<« -test faapl.oraclecioud.com

C 0 @ hupsyeger
AZR  pusTEsT & ¢ b

Delete Change Request | Review Changes | Save | Saveand Close  Cancel

Edit Profile Change Request: 29002

] e | Please summarize the changes for
i_ PUANI {SEFy3I2anNg ! LL
4 General

Tax Organization Type Carparation

e o . E.g. company profile, product
catalogue, brochure

asSt SOl wt
4 |dentification

0.U-M-§ Number

Customer Number
sic

4 Corporate Profile

Year Estabilished

Mission Statemant

Year Incorporated

4 Financial Profile

5.2 Tax Identifiersc amend relevant field

x4+
a ¢ @

c 0O & ‘egek-test faap!.oraclecloud.com

T m

ARR  peEr B P OD
Edit Profile Change Request: 29002 Delote Change Request  Review Changes | Sove | Soveand Close  Cancel
Please summarize the changes for

]
]
| Air Selangol LILINEZ @S N &

Organization Detsits  [Tax identifiersl  Acdresses  Contacts

4 Income Tax

number

4 Transaction Tax

Tax Country | Malaysia

Please incorporate Tax registration
number (if applicable)

Tax Registration Number
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5.3 Addresseg; amendrelevant field

5.3.1 Edit (underActionsmenu orPencilbutton) to update your latest addressr
5.3.2 Create (undeActionsmenu orW thdon) to add new address or branch

(B Manage Frofile - Supplier Ports X 4 - 0 x
€ > C {1 @ hips/ieg i adfictrl-state=1oxs3400r)_244 a « @
AZR v @ O OB ol
Edit Profile Change Request: 20002 | ol change Recuest | | ReviaChanges| | Seve | Sove o Clos | | ance|
Change Dascription Please summarize the changes for
PANI { St Fy3I2N) ! LL
Organization Datails  Taxidentfiers  Addresses Contacts Payments  Business Classifications  Products and Senvices
Actions v View v Formaty 4/ Status  Active ¥ Freeze Wrap
Address Name A v Address Phone Address Purpose Fax Status
:SEI.AN(‘»DN Ordering. Remit to Active
Columns Hidden 3
5.3.3 Fill up thecompleteinformation.
(B Msnsge Profile - Supplier Ports' X 4 - o x

€ > © () & hups//egek-testiaapiomdecoud.com/fscmilffaces/FuseWelcome?.ad cirl-state=1cxs 34001 244

x

* Address | | Ordering

N Tick all unless not
urpose | | Remitto
srawsesns FElEVANT

Phone 60

* Address Line 1

Address Line 2

Fox 60

Address Line 3
Email
" Post Code
Inaciive Date  ddmmiyyyy
"ci
v Sttws Active

" state

Create Another  OK  Cancel
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5.4 Contactsc amendrelevant field

5.4.1 Edit (underActionsmenu orPencilbutton) to update yourcontact details or
5.4.2 Create (undeActionsmenu or¥ thigdon) to add new contact.

Dwety Change Request.  Rewiew Chasges Sers §aweand Clase  Cascel

| Please summarize the changes for
VITANI {SEFYy3a2N ! LI

& JusTite aw Eman v pheay

Important Notes:

1)Administrative Contact;, please nominate your contact person.

2)User Account; please assigonly one of your Administrative Contact as User Account. This person
haveaccess toAir Selangor Supplier Portal for inquiry notification, inquiry response and manage o\
portal activity.

3)It is advisable to use general email which can be accessedypyRZeND & SY L)X 2&8SS |
response (e.cadmin@abcd.conor sales@abcd.coretc)

5.4.3 Fill up thecompleteinformation.

TickAdministrative contact

Select and Addledicated address to each contact (if the vendor has
multiple branches, please select the right address for each contact

person. ) )
SelectActive for nominatedUser Account

Produced byGovernance, Strategy, System & Competency, Unit Page |11
PROCUREMENT DEPARTMENT, AIR SELANGOR



